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Approval Workflow

Approval Workflow module (AW) is an advanced tool
for managing anything that needs approval, from all-
day or part-time absences, sick leaves to vacations
or overtime work. AW can help streamline complex
workflows and greatly improve the overall efficiency of
the business process.
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AW features
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Approval Workflow module is not limited by the
number of requests which may be defined. Employees
simply submit the request to the manager using a web
interface. The manager receives requests with overview
of the each particular situation and necessary statuses.

When submitting the request, the employee, his direct
superior and any additional approvers are sent an
e-mail with notification and possibility to act directly.

The manager or admin may approve or reject the
request. The employee receives the reply immediately
by e-mail.

Apart from their own requests, the managers have
overview over all the requests of their employees. The
requests on the list may be classified according to the
type of request, time period, status and employee.
Upon each approval the events are directly entered in
the Time&Space system.
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Improve your approval workflow

The module offers real-time monitoring and management of approvals workflow and supports various working
time events, such as:

« All day absences (vacations, business trips, etc.)
« Short-term absences (business meetings, private absences)
« Overtime

« Other activities (missing time clockings, schedule replacement, balance correction, etc.).

AW benefits
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Some of our customers

=R&M (ontinental % & SBERBANK

A\ DEWESoft® VJGRAWE m

i (3
DUBAI COURTS

status changed bY

X
nge Conner Phoe
D“'"’c:“ pending - Phaenix

26/04/202 pending
26/04/2019 )
Study lewe 26/04/2019 ey
2019 pending
26/04/201

Connd
Halle Esel

Mel smalecombe
- Halle Esél

Hiseing armival s

Misting departure

approved

2019 - 2842089
g - 26/042015

Annual leave

Spica International d.o.o, Pot k sejmiscu 33, SI-1231 Ljubljana, Slovenia - www.spica.com - www.timeandspace.eu - T: +386 15 68 08 00 - info@spica.com
© Spica International, July 2019



